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ORGANISATION AND VOLUNTEERING OPPORTUNITY REGISTRATION 

Thank you for contacting us about your volunteer requirements.   To enable us to do our best to find suitable volunteers it is important that the information you provide is as accurate as possible:

· Please complete all sections of the form to ensure that we have current information about your organisation.

· Opportunities should sound interesting, appealing and worthwhile.

· We may amend your description and incomplete forms may be returned to you if we feel it necessary.

· The opportunity will be uploaded to the National Volunteering Database (NVD) website www.do-it.org.uk unless you state otherwise.
· Information provided by you will not be given to third parties without your permission.

· You have the right to withdraw the opportunity at any time and you should advise us in writing.

· If possible, please enclose some current promotional material when returning this form.
· Please return to the Volunteer Centre at the address at the end of this form.
	Name of Organisation
	                      

	Contact name
	

	Job Title
	

	Building Name/Number
	

	Street
	

	Town
	

	County
	

	Postcode
	

	Main telephone number
	

	Fax number
	

	Email
	

	Website
	


	Mission Statement



	Please give brief details of activities, projects and services the organisation delivers



OPPORTUNITY DETAILS
	Title of opportunity


	

	Building Name/Number where the opportunity will be based
	

	Street
	

	Town
	

	County
	

	Postcode
	

	Telephone Number
	


Details of the contact for this opportunity and address if different from above:

	Contact Name
	

	Job Title
	

	Telephone Number
	

	Fax Number
	

	Email
	

	Building Name/Number
	

	Street
	

	Town
	

	County
	

	Postcode
	


When is the volunteer required? 
	How much time each week will a volunteer be expected to give to your organisation?
	

	What, if any, is the minimum period of time you require volunteers to stay with you? E.g. a few weeks, six months, one year, flexible?
	


 Please tick appropriate box(s):

	
	MON
	TUES
	WED
	THUR
	FRI
	SAT
	SUN

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	EVENINGS
	
	
	
	
	
	
	


	Please provide a description of the role:




	Please specify any particular skills, experience or qualities that are required, e.g. Practical or listening skills.   Please state whether these are essential or desirable.




	Directions including public transport details



AREAS OF INTEREST AND TYPE OF ACTIVITY

AREAS OF INTEREST




TYPES OF ACTIVITY OR SKILL
Please tick any of the following that apply

Please tick any of the following that apply to the 
to the opportunity:




opportunity:

	Animals
	
	
	Administration
	

	Art and Culture
	
	
	Advice, information and support
	

	Children
	
	
	Architecture and Building Work
	

	Disability
	
	
	Art and Crafts
	

	Disaster Relief
	
	
	Befriending and Buddying
	

	Domestic Violence
	
	
	Business, Management & Research
	

	Drugs and Addictions
	
	
	Campaigning and Lobbying
	

	Education and Literacy
	
	
	Caring
	

	Elderly
	
	
	Catering
	

	Emergency Services
	
	
	Community Work
	

	Employment
	
	
	Computers, Technology & Web Design
	

	Environment
	
	
	Counseling
	

	Families
	
	
	Driving
	

	Gay, Lesbian, Bi and Transsexual
	
	
	Employee and Group Volunteering
	

	Health,  Hospital and Hospices
	
	
	Entertainment
	

	Heritage
	
	
	Finance Work
	

	Homeless and Housing
	
	
	First Aid
	

	Human and Civil Rights
	
	
	Fundraising
	

	International Aid
	
	
	Gardening
	

	Legal Aid and Justice
	
	
	General and Helping
	

	Mental Health
	
	
	Hostel Work
	

	Mentoring
	
	
	Languages
	

	Millennium Volunteers
	
	
	Legal Work
	

	Museum
	
	
	Local Events
	

	Music
	
	
	Marketing, PR and Media
	

	Politics
	
	
	Mentoring
	

	Prisoners and Ex-Offenders
	
	
	Music
	

	Race, Ethnicity and Refugees
	
	
	National and International Events
	

	Religion
	
	
	Officials
	

	Sport and Outdoor Activities
	
	
	Practical Work and DIY
	

	Women’s Groups
	
	
	Retail and Charity Shops
	

	Youth
	
	
	Sports Development
	

	
	
	
	Teaching, Training and Coaching
	

	
	
	
	Trusteeship and Committee Work
	

	
	
	
	Under 16 Volunteering
	

	
	
	
	Youth Work
	


Special and Recruitment Details
	Do any of these apply?                                                                                    

                                       Community Service   

                                       Community Transport

                                       Ex Offenders

                                       HELP Service

                                       Special Needs

                                       Special Support

	Could this opportunity be undertaken by
	a) 16-17 years olds?

b) 18-25 year olds?

	Is this opportunity suitable for employee volunteers?
	

	Is this opportunity suitable for a group project?
If so, please indicate size of group by circling as appropriate
	2-10 people;   10-25 people;

25-40 people; more than 40 people


Recruitment requirements and arrangements: please tick or give details as appropriate:

	Do you have your own Application Form/Pack?
	

	Would you have an informal discussion or a formal interview with any potential volunteers?
	

	Is all necessary training provided for volunteers?
	

	Do you formally take up references?
	

	Does the volunteer need a CRB Check?
	

	Any Trial Period?
	

	Are there any age or Gender Restrictions?
	

	Is there Disabled Access?
	

	Does the opportunity comply with Equal Opportunities Policies?
	

	Do you pay “out of pocket” Expenses?
	

	Do you provide an Induction?
	

	Are volunteers covered by your insurance when working with you?
	

	Do you offer ongoing training?
	

	Any additional arrangements
	


This opportunity may be uploaded to www.do-it.org.uk


Yes/No
This opportunity may be promoted in accordance to the other details laid out in this registration








Yes/No
Do you encourage volunteering from the following groups?
People with caring responsibilities …………………………………………………………..
People with a physical disability ……………………………………………………………..
      People suffering or recovering from mental/emotional illness …………………………...

      Ethnic minorities ………………………………………………………………………………

Are there any categories of people in our equal opportunities policy who you feel would be inappropriate to work in your organisation



Yes/No

If YES please give details/reasons:…………………………………………………………….

………………………………………………………………………………………………………
Signed …………………………………………………Date ………………..

Print Name …………………………………Position in Organisation ………………….

Please return to:   
HANDS & Gillingham Volunteer Centre,                                                    
24a Longley Road, Rainham,
Gillingham, Kent ME7 1LX

Tel:    01634 362119
Fax:   01634 264464
Email: gillinghamvb@hotmail.com 
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